CORRECT BEHAVIOR 

(Company)

MAINTENANCE
1. No job is ever so urgent or so important that we can’t take the time out to do it safely or environmentally correct.

2. Before you begin any job:

a. Look for and obey warning signs and tags.

b. Inspect the area and coordinate with others working there to identify hazards and protective measures. 

c. Make sure ventilation systems are operating properly while working in confined spaces.

d. Obtain and inspect all PPE needed to protect against falling or flying objects, chemicals, sparks, heat, etc. 

e. Know how to give and recognize emergency alarms and/or signs.

f. Find out how to safely evacuate the area in an emergency.

3. Tools and Equipment

a. Inspect all tools and equipment for complete working parts before each use.

b. Make sure any and all guards are in place.

c. Read and follow equipment manufacturer's instructions.

d. Report, lockout/tagout and/or turn in anything that smokes, smells, sparks, shocks, or fails to work properly.

4. Electricity

a. All electrical work is to be done by trained and qualified personnel.

b. Check electrical cords for full insulation, tight connections, and plugs that match outlets.

c. Don't overload circuits or outlets.

d. Don't leave cords or cables on the floor.

e. All powered equipment scheduled for repair or maintenance is properly locked/tagged out.

5. Chemicals

a. Keep all chemicals in closed, labeled containers.

b. Check chemical containers for leaks.

c. Read and follow label and MSDS instructions to identify hazards and take protective measures before handling or storing a chemical.

d. Use and store flammable and combustible substances away from substances and conditions that could cause them to catch fire or explode.

6. Housekeeping

a. Clean up or block off any spills.

b. Check area lighting and report or replace burned out bulbs.

c. Stack materials properly so they won't fall.

d. Put tools in their proper places and close all drawers.

e. Keep aisles and stairways clear.

f. Inspect ladders prior to each use.

7. No standard will ever exist which can substitute for common sense, sound judgment and a continuing concern for   

      maximum safety.  Safety is not a rule-book it is a state of mind.

