CORRECT BEHAVIOR
 (Company)

HOUSEKEEPING
1. No job is ever so urgent or so important that we can’t take the time out to do it safely or environmentally correct.

2. Store all tools and materials in their proper place when not in use.

3. Keep tools with sharp edges sheathed/covered.

4. Keep the floor and aisles clear at all times. Keep cords, cables, and air hoses above floor level where practical and/or feasible.

5. Keep aisles, passageways, sprinklers, and accesses to fire extinguishers clear.

6. Close all drawers. Cover or sand off splintered edges or surfaces.

7. Keep cords, wires, and ropes straight and untangled. Use permanent wiring, not extension cords, whenever possible. (Extension cords are only for temporary use.) Keep cords away from heat and water.

8. Keep flammable liquids in approved airtight metal containers, away from ignition sources. Dispose of flammable scrap(i.e. rags, absorbent pads) in tightly closed metal containers that are emptied daily. Throw trash away promptly and properly in the proper containers.

9. Clean up small chemical spills immediately, following the MSDS and company policy. Clean up known chemical spills immediately—for unknown chemicals: block off the area to prevent entry & slipping, then report spill to supervisor. Report larger chemical spills for handling by trained responders. 

10. Don't let dust or lint build up on machinery or work surfaces. Don't let grease or dirt build up on floors or surfaces.

11. Remove only necessary quantities of chemicals from containers. Make sure all chemical containers are labeled. Keep chemical containers closed when not in use. Check chemical containers regularly for leaks.

12. Keep food, drinks, cigarettes, and personal items off work surfaces. (They belong in lockers or another assigned storage area.)

13. Keep lights clean (dirty bulbs don't give off much light and can be a fire hazard).

14. Repair holes in the floors, loose boards, or other similar problems, if unable to address the problem notify supervisor.

15. Keep items out of harm's way when setting them aside temporarily during a job.

16. No standard will ever exist which can substitute for common sense, sound judgment and a continuing concern for maximum safety.  Safety is not a rule-book it is a state of mind.

